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1 HASBHAYEHHME U OBJIACTb IPUMEHEHUSA

1.1 Hacrosimias nporeaypa pa3padoTaHa ¢ 1eJIbI0 yIIpaBIeHUs JOKyMEHTaIuen
M yCTaHABIMBAeT TpeOOBaHUS K pPa3pabOTKe, COIVIACOBAHUIO, YTBEPXKACHHUIO,
W3JIaHUI0, BBEJCHUIO B JIEMCTBHE, BHECEHUIO W3MEHEHUH, ydeTy M OOpalleHHIO
BHYTpeHHEW U BHemHen nokyMeHTranuein CMK komtemxka.

JIoKyMeHT HampaBlieH Ha BblosiHeHHe TpeOoBanuit n. 4.2 MCO 9001:2015 u
. 4.2.2 «PykoBoJicTBa 10 KayecTBY» 3a0ailkabCKOT0 TOCYJaPCTBEHHOTO KOJUIEIKA.

VYnpasienue 1oKyMeHTalMen BKIOYaeT IpaBuia:

- pa3pabOTKH JOKYMEHTOB;

- COIJIACOBaHMS;

- YTBEPXKICHUSI,;

- perucTpalvy;

- ydeTa U XpaHEHHS;

- BHECEHUS U3MEHEHUM;

- TPEJOTBpAIEHUs  HENPETHAMEPEHHOTO  HMCIOJB30BAHMS  yCTApEBIINX
JIOKYMEHTOB.

1.2 JlokyMeHT 00s3aTeseH JIs1 TPUMCHCHHUS:

- BCEMHU COTpyAHHMKaMu moapazgenenuii Komnmemka mnpu paszpaboTke,
o OpMJICHUH U HCTIOJIH30BAHUH IOKYMEHTOB CUCTEMbI KQ4e€CTBA U YIIPABICHUH UMH;

- s BHYTpeHHUX ayautopoB Komnemka npu mnpoBeaeHHMH paboT Mo
BHYTPEHHHUM MPOBEPKAM;

- I BHEUIHMX S3KCIEPTOB NPHU IMPOBEIECHUU pabOT MO BHEIIHEMY ayJIuTy

CUCTEMBI KauecTBa 3a0aiikaabCKOT0 TOCYJaPCTBEHHOTO KOJUIEKA

2 HOPMATHUBHBIE CCBIJIKA

Hactosmas Ilponenypa pa3spaboTaHa B COOTBETCTBHM C TPEOOBAHHSIMHU

CICAYIOMNX HOPMATUBHBIX JOKYMCHTOB!
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I'OCT P HUCO 9000-2015 Cucrembl MeHemxMeHTa KauecTBa. (OCHOBHBIE
MOJIO’KEHUS U CIIOBaph;
I'OCT P UCO 9001-2015 Cucrembl MeHEKMEHTa KauecTBa. TpeboBaHus;

I'OCT P 52614.2-2006 CucrteMbl MEHEI)XMEHTa KadecTBa. PykoBopasinue
ykazanus no npumenenuto 'OCT P MCO 9001-2001 B cepe oOpazoBanusi;

CTO-TTIOY «3abaiikanbckuil rocyaapcTBeHHbIH Koiemk» -02500675-01-22.
OO0mue TpeOoBaHMs K COACPKAHUIO, CTPYKTYpE M MOPSAKY O(QOpMIIEHUSI TEKCTOBON
JTOKYMEHTAIIHH;
CTO-TTIOY «3abaiikanbckuil rocyaapcTBeHHbIN Kouemx»-02500675-08-
22. TpeOoBanmsi K MOPSIAKY OMGOpPMIICHUS W BHEIPCHHS JOKYMEHTAIIMH CHCTEMBI
KayecTBa.

PK-CMK-4.2.2 «PykoBoactBo mno kauectBy» ITIOY «3abaiikanbckuit
rOCY/IapCTBEHHBIN KOJIEIK)

CMK — JIT1- 4.2.4 «YupaBieHue 3amucsiMmu».

3 TEPMUHBI, OITPEJAEJIEHUA U COKPAIIEHUSA

3.1 B HacTosiiieM cTaHIapTe UCIOIB30BaHbI CIICIYIONINE TEPMUHBI:

AOKYMEHT — HH(GOpMAIIUS U COOTBETCTBYIOIINN HOCUTEb;

3alMCh  — JIOKYMEHT, OTpa)Xawoluid JIOCTUTHYTBbIE€  pE3yJbTaThl  WJIHU
CBHUJIECTEJILCTBA OCYIIECTBICHHON AESITEIbHOCTH;

OPUTHHAJ JOKYMEHTA - SK3eMIUIIpP JOKYMEHTA Ha SJCKTPOHHOM HOCHUTEIIE U
nomeTkoil «OPUT'MHAJD» Ha 6yMa)kHOM HOCHUTEIE;

padoumii 3K3eMILISIP JAOKYMEHTAa - KONHA OpUTHHaIa JOKyMEHTa
HaOyMa)XKHOM HOCHUTEJIE ¢ ToMeTKor «Pabounii sx3emrisap No_ »;

nepeusaaHue JOKYMeHTa — HOBasl peJaKIiusl JTOKyMEHTa;

npoieaypa — YCTaHOBJSHHBIH CIOCOO0 OCYIICCTBICHUS JACATCIBHOCTH WIIH
npolrecca;

NMPOLECC — COBOKYMHOCTh B3aMMOCBSI3aHHBIX U B3aMMOJCHUCTBYIOIINX BHJIOB

ACATCIIBHOCTH, Hpeo6pa3y10mnx BXOAbI U BBIXObI,
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CTPYKTYPHOe mojApa3jiejieHue — €IMHUIIAa OPraHu3aluyi, BXOJAIIAsl B COCTaB

ee CTPYKTyphl M uMeromas yrBepxaeHHoe llonmoxkeHue, omnpexaendroliee cTaryc,

HarpaBJICHHUC ACATCIbHOCTH, OTBCTCTBCHHOCTb M IIOJTHOMOYHSA PYKOBOIAUTCIA H

B3aMMOCBA3b C APYTUMHU ITOAPA3ACICHUAMMU.

JOKYMEHTHPOBAHHAS npoueaypa —  JIOKYMEHT, OTIpEEIISIFOIIHIA

JAUHAMHUYCCKOC OIMMCAaHHEC IIpoLecca U COrjlaCoOBaHHYIO ITOCJIICAOBATCIbHOCTD pa60T B

pamKax mporecca.
HH(OPMALMOHHAA KapTa mpouecca — JOKYMEHT, OINpeaestomuii
CTaTHMYECKOe omucaHue mpouecca. JJokyMeHTHpyeT aTpuOyThl MEHEIKMEHTa
npolecca — MIaHupoBaHue, o0ecrieyeHne, yrpaBieHle U yIy4llleHne mpoiecca

— PYKOBOJACTBO MO Ka4YeCTBY — OCHOBOIIOJAralrolIMii HOPMATHUBHBIN
JOKYMEHT JIJIs1 peau3aiy NoJUTUKHY U 1iesieid OY B 00j1acT Ka4ecTBa;
B nokymeHTe UCHOJb30BaHbl TAKXKE U JIPYTrM€ TEPMHHBI, OMNpPEACIICHUS

koTopbix yctanosieHsl B 'OCT P MCO 9000.
3.2 O003Ha4YCHUS U COKPAIIICHHUS:
b3 — 6a3a gaHHBIX;
oroc - dbenepaabHBIN TOCY1apCTBEHHBIN 00pa30BaTEIbHbBIN
CTaHaapT;
JII — nokyMeHTHpOBaHHAA
npouenypa; MK — uapopmarmonHas
KapTa mpoiiecca;
NCO — mexayHapoaHasi OpraHu3alus o CTaHAapTU3ALUY;
PK - PykxoBoactBo mo kauectsy [TIOY «3abaliKabCKU
rOCYJapCTBEHHBIN KOJLIEIIK»;
CMK OVY- cucrema MEHEIKMEHTa KadecTBa 0O0pa30BaTEIHHOTO
yupexaenus;CTO — ctanaapt opranusainm;
JNCMK — pokymeHTauusi (IOKYMEHT) CHCTEMbl MEHEIKMEHTa
KauecTBa0Opa30BaATEIbHOIO YUPEKACHUS;
O3 — 3K3eMIUIsIp OpUTrHHAIA JOKYMEHTA;

P3O — pabounii 3x3eMIUISIp TOKYMEHTA.
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OUTH — otnen nHPOPMALIMOHHBIX TEXHOJIOTUN U HTHPOPMATUKH

4 OBIIME ITOJIOKEHUA

4.1 CuctemMa JOKyMEHTAIUN KOJLIEIKA

JIokyMeHTalMsi CHCTeMbl KadecTBa 3a0alKallbCKOro TOCYJIapCTBEHHOI'O
KOJUIE[Ka BKIIIOYAET B ce0sl CleIyIolIe YPOBHU:

YpoBenb A: Muccusi, Bunenue, Ilonmutuka u 1enu B 00JacTH KadyecTBa;
«PykoBojacTBo 1o kauectBy [ TIOY «3abalikanbckuil rocy1apCTBEHHBINA KOJUTIEIKY;

YpoBenb b: JlokymeHTHpOBaHHBIE NPOLEAYPHl, TpeOyeMble CTaHIAPTOM
I'OCT P UCO 9001-2015, undopmaiimoHHbie KapThl IPOIECCOB;

YpoBens B - JlokymeHTHl 1m0 miaHupoBaHuio: CTparernyeckuil IJIaH
pa3BuTHs Kosuiemxka Ha 5 ser, [Iman paboTel koiemka Ha Tekyuiuil roa, [lnansi
paboThl BCceX CTPYKTYPHBIX MOapa3feneHuil kosuiemka - CoBeTa KoJUIeIKa,
[legarormueckoro coseta, Mertoaudeckoro coseta, I[IpeaMeTHBIX (IIMKIOBBIX)
KOMMCCHM, CTPYKTYPHBIX IOAPA3IACICHUN. ;

Yposens I' - Opranu3auoHHO-IPABOBbIC U METOAUYECKHE TOKYMEHTbI:
VYcraB komienxka, OpraHu3alliOHHAs CTPYKTypa Kosuteaxka, KolsmeKkTuBHbIN 10TOBOp,
[IpaBuna BHyTpeHHEro TpyJdoBoro pacmnopsiaka, OOpa3zoBaTeiabHbIE MPOTPAMMBI,
VYyeOnbie manbl, [lonoxeHus O CTPYKTYpHBIX moapazaeneHusx, [lomoxenus o
Coserax Komnemxka, J{omKHOCTHBIE HHCTPYKITNHU, Paboune HHCTPYKIINH;

Yposens /I - 3anucu nmo kavecTBy: HoMeHnknaTypa aen 1o mojpasaelieHusIM
KOJUIEJKA, PEIICHUs MeJarorH4ecKuX U METOJUYECKUX COBETOB, CoBETa KOJIEIXKA,
MPOTOKOJIbI 3aCEAAHUN BCEX IMOAPA3JIEIICHUN, OTYETHI BCEX MOIPA3ACICHUN 3a TOJ,
paboune KypHanubl (KJIACCHBIX PYKOBOAMUTENEH, PYKOBOAUTENEH  KIIYOHBIX
00BbEIMHEHUHN, TPYII JOMOJHUTEIBHOIO O0pa30BaHUs, 3aBEAYIOIIUX YYEOHBIMU
kaOuHeTaMu ®  JlabopaTopusMH, TIO OXpaHe Tpynda), CHOUCKA TPy,

OK3aMCHAIIMOHHBIC M 3a4YCTHBIC BCAOMOCTH, OTYCTHI npenoz[aBaTeneﬁ 10

Bepcusa: 1.0 Cmpanuya 2 uz 23




I'TIOY «3abaiikanbCKuil rocy1apCTBEHHBIN KOJUISIK)
AII «Y1rpaBineHue JOKyMeHTaUen»
CMK-I11—4.2.3

OUCUUIUIMHAM, YJIOCTOBEPEHHUS O TMOBBIIIEHUU KBAIU(PUKALMHU, CIPABKH, aKTHI,
TEKyIlass HOpPMAaTUBHAsg JOKyMEHTalusi KoJulelXa (MpUKa3bl, pacHOpsKEHUs).
Cnucok  3amuceid MO  KayecTBY  MOMOJHSAETCAs M3 pa3padaTbiBaeMbIX
NudopmalimoHHbIX KapT IPOLECCOB.

Yposenb E - IIpaBoBble, HOPpMATUBHBIE M TEXHHYECKHE IOKYMEHTDI,
YCTAHABJIMBAKOIIME TPeOOBAHUS K NPOAYKUMH WJIHM ycjayre. 3aKOHOJATEJIbHbIC
akTel PO (3akon 00 oOpa3zoBanuu, Tpynosoit konekc PO, ['paxxnanckuii kogexc PD,
u ap.), ®I'OC no pa3nuuHbIM HaMpaBieHUSM M creuuaibHocTsIM, CTaHnapThl
OpraHu3alyy, UHCTPYKTUBHBIE JOKYMEHTbl MHHHCTEpCTBa 00Opa30BaHMS W HAYKH
P®, denepanbHOro areHTCTBa MO OOpPa30BaHUIO, JAOKYMEHTHI OPraHOB BIIACTH,

KOHTPOJIA U HAA30pa.

4.2 OTBeTCTBEHHOCTDb

OTBETCTBEHHOCTh 3a OpraHU3allMI0 KOHTPOJS COOTBETCTBUSL NOKyMeHTOB CMK
OY TpeboBanusaM, ycTaHOBJIeHHBIM Hactosimied JIII, w ympaBiaeHus uMH HeceT
CHEIUAKCT 110 Ka4yeCTBY 00pa30BaHus.

OTBETCTBEHHOCTh 3a TOCTPOCHHE, M3NIOKEHHE, opopmieHue nokymeHToB CMK
OY B cooTBeTCTBUU C TpeOOBAHUSMU HACTOAIIETO CTAaHIApPTa HECYT pPa3padOTYUKH

JIOKYMEHTOB.

4.3 Unentudpuxanus JCMK

4.3.1 Ins upentudukanuu nokymentoB CMK um npucBanBarotcs
o0o3HaueHus (MACHTU(PUKAIIMOHHBIE KOJIbI), KOTOphIe 7151 JokyMeHTOoB CMK nmerot
CIEIYIOIINMN BU:

XX.HH/PP-AA, rae

XX — mepBeie 2 3HAKa B KOAE OTBOJATCSA I OOO3HAUCHUS HOMEPA

MoJIpa3/ieficHusT B HOMEHKJIAType nen Kosutemka (corimacHo mpuka3zy Ne 20-m ot

21.02.2008r.);
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HH - cuepyromue 1Ba 3HaKa B KOJE O3HAYalOT HMHAEKC JEja, COIJIAaCHO

Homenknatype nen noapasaeneHus;

PP — uudpsl, crosmue Ha Mecrte 3THUX OyKB B KoOjAe, 0003HAYalOT HOMEpP
nojpaszienia uHaeKca Jen (€Ciau TaKOBOU CYIIECTBYET);

AA — uudpsl, 3aHuMaronie Mecto OykB AA B UACHTHU(PUKALMOHHOM KOJE,
0003Ha4YalOT MOPSJAKOBBII HOMEp JIOKYMEHTa/HaKOMUTENS B HOMEHKJIAType e
NOAPA3AECICHUS.

4.3.2 K upentuduxanuu JICMK oTHOCHUTCS omnpenenieHue akTyalbHOW BepCUU
nokymenta CMK. Bepcus nokyMeHTa — yTBEpKJACHHAs HyMepalus BHOCUMBIX B
JIOKYMEHT U3MEHCHHUI.

Bepcust nokymeHTa npocTaBisieTcs B cieayromeM popmare:
X.H, rne

X — OJHO3HAYHBIM WM MHOTO3HAYHBIA HOMEpP, OTBOJUMBINA JJIsi 00O3HAUYCHUS
BEPCUU JTOKYMEHTA IPU BHECEHHHM CEPbE3HBIX W3MEHEHHM WM TOJHOM IEPECMOTPE
JNCMK;

H — onHO3HAYHBIN WM MHOTO3HAYHBIM HOMEpP, OTBOAMMBIN Mg 00O3HAUEHUS
BEpPCUHU TOKYMEHTA IIPU BHECEHHU B HETO (JIOKYMEHT) MEIKUX U3MEHEHHUIN U peTaKIUi.

4.3.3 Jlna upentudukanuu nokymeHTaruu CMK B KOJOHTHTYJIaX MPUMEHSIOTCS
CJIEeyIoLIUE COKpalleHHble HanMeHoBaHus TunoB JJCMK:

Muccus — MK;

Bunenue — BK;

ITonuTuka B o6nact kadyectna — [1K;

PykoBoactBo no xauectBy — PK;
JloxymenTupoBanHusble npoueaypsl — J111;
HNudopmarmonnsie kKapThl nporeccoB — UK
[Tonoxenus o ctpykTypHbIx nojapasaenenusx — [ICII;
JlomxHoCTHBIE MHCTPpYKUMH — J;

PabGoune unctpykuuu — PU;
®opmbl JOKyMEHTOB — D;
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3anucu no kayectBy — 3K.

4.4 Craguu ynpasJjenun JCMK

Cranuu ynpasienust fokymeHTaMmu CMK ycTaHOBIEHBI B MaTpuLe
OTBETCTBEHHOCTH, MpeacTaBieHHoN B [Ipunoxxennn 1 HacTosIe nporeaypsl.

VYnpasnenue nokymeHtaMmu tuna @ obdecrneynBaeTcsi uX pazpaboTUNKAMHU.

OrcyrcTBue B Tekcte aaHHOM [III onmcaHus OTAENBHBIX CTaqui YIpPaBICHUS
CMK, npuBeneHHBIX B MaTpulle oTBeTcTBeHHOCTH ([Ipmiioskenue 1), o3Havaer, 4to

MX BBIITOJIHEHHE 00eCIIeUnBaCTCs JimaaMu, OTBETCTBCHHBIMHA COTJIACHO MATPHUIIC.

O®OPMJUIEHUE TOKYMEHTOB CMK
5.1 O01ue moJI0KeHus

HoxymenTtanust CMK odopmisiercs cornacHo TpedoBanusim CTO-T'TIOY
«3abarkanbCKuil TocyaapcTBEHHBIN Koiek»-02500675-01-22 u CTO- I'TI0Y
«3abarikanbCkuil TocyaapcTBeHHbIN Komex»—02500675-08-22. JlokymeHTanus
CMK odopmasiercst anektponHbiME madiaonamu JJCMK. ®@opmbl Bcex TOKYMEHTOB
npuBosATcs B npuioxkenusax ctanaapra CTO- I'TIOY «3abaiikanbekuit
rocyaapcTBeHHbIN Koyutek»—02500675-08-22.

Paznuuarot cinenyromniue aokymeHntel CMK: Muccus, Bunenue, [lonutuka B
obmacTu KadecTtBa, PyKoBOJCTBO 1O KadecTBY, JOKyMEHTHpPOBAaHHBIC IPOIECTYPHI,
NudopmanmoHHbie KapThl IPOIIECCOB, 3aITUCH TT0 Ka4yeCTBY.

OcHOBO#l i1 OmMpeAeieHUs] COoCTaBa JIOKyMEHTAIlMU SIBIACTCS aHAIU3
mporeccoB: HeoOxomuMo Ha pa3HBIX »JTamax ero peaju3alud MpPOBEPATh H
COCTaBJISITh CIHUCOK JOKYMEHTOB, KOTOpbI€ TPHUMEHSIOTCS B HACTOAIIMN MOMEHT;
aHAJU3MPOBATh JIOCTATOYHO JIM IIOJJHO OHH OIKCBHIBAIOT M  PErIAMEHTHPYIOT
MpoIecC, Ha BCE JIM BUIBI JAEATCIHBHOCTH HMMEIOTCS, €CJIM TaKOBbIE HEOOXOIUMBI,

COOTBETCTBYIOIIME paboune MHCTPYKIMH. Jlagee HEOOXOAMMO OIpeaeIUuTh
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CTPYKTYpY M (opMy BHOBb BBOJHMBIX JOKYMEHTOB, €CIM 3TO HY)KHO, COCTaBUTH
OKOHYATEJbHBIM CHOUCOK JOKYMEHTaluMW IO [poleccy, HeoOXoAuMOi Ha

CEeTOMHSIITHUA MOMEHT.

5.2 TpedoBanus k coaepxxanuio JCMK

B o61miem citydae TOKyMEHT JAOHKEH COAEPKATh CIEAYIOIIHNE CTPYKTYPHbIE
AJIEMEHTHI:

— TUTYJIBHBIN JIKCT;

— OIJIABJICHUE;

— HAa3HAYEHUE;

— 00nacTh NIPUMEHEHHUS;

— HOPMAaTUBHBIE CCHUIKH;

— TEpPMUHBI U ONIPEICIICHHUS;

— 0003HauYeHUs U COKpPAILICHHUS;

— OTBETCTBEHHOCTB;

— onucaHue npouenyps! unu npoimecca CMK;

— TpuMeHsieMble (OPMBI U MOPSAOK XpaHeHUST HHPOPMAIIHH;

— TNPUJIOKECHUS;

— JIUCT COTJIAaCOBaHMS;

— JIACT PETUCTPALMNA U3MEHEHU;

— JIMCT O3HAKOMJICHUS W/WIIN JIUCT PACCHUIKH.

Turyasnbiii auct JICMK odopmisiercss B cooTBETCTBHHM € TpeOOBAHHUSIMU
CTO- I'TIOY «3abaiikansckuii rocyaapcTBeHHbIN Koswtepx»—02500675-08-22.

OryiaBjieHMe  BKIIOYAaeT MEPEYEHb NPOHYMEPOBAHHBIX  pPA3JEIOB U
MO/Ipa3/ieNIoB, O0OO3HAYCHW W HAMMEHOBAHWHN TPHUIIOKEHUN, COJSPKAIIUXCS B
JOKYMEHTE, C YKa3aHUEM HOMEPOB JINCTOB, HA KOTOPBIX OHU HAYWHAKOTCH.

B paznene «HazHayeHue» npuBOAsATCS:
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— KpaTkoe omucaHue cdepbl AEATETLHOCTH, PETrJIaMEHTUPYEMOW JaHHBIM
JIOKYMEHTOM;

— pazgenst [OCT P HMCO 9001, a Taxxe pasgensl «PykoBoacTBa 1O
KaueCcTBY» KOJIJIEKa, Ha BHITIOJIHEHUE TPeOOBaHUN KOTOPHIX HAIMIPABIICH IOKYMEHT.

B paznene «O0JacTh npuMeHEeHUs» YKa3bIBAIOTCS MOAPA3ACICHUS, CIYKOBbI
W TIEPCOHA, Ha JACATEIbHOCTb KOTOPBIX PACHPOCTPAHSIOTCS TOJOXKEHUS W
TpeOOBaHUs IOKYMEHTA.

B paznene «HopmaTuBHBIE CCBUIKHMY» ITPUBOIAUTCS MEpeUeHb 0003HAUYCHUIN U
MOJIHBIX HAaWMMEHOBAaHUM JOKYMEHTOB, Ha KOTOPBIC JENAlOTCS CCBUIKA B TEKCTE
JIOKyMEHTA.

B paznene «TepMuUHBI U onpeaeSieHHs» JTAIOTCS ONPEEICHUs T€X TEPMUHOB,
3HAYCHHUSI KOTOPHIX HEOOXOAMMO OJHO3HAYHO OIPEACIUTh JJIi HUCMIOJIb30BAaHUS B
TEKCTE JOKYMEHTA.

B pazgene «OOo3HauyeHHsT M COKpalleHUs)» B al(paBUTHOM TOPSIKE
NPUBOJATCA BCE O0O3HAUEHHS M COKpAIEHUS, KOTOPbIE HCIOJb3YIOTCS B TEKCTE
JOKYMEHTA, C OIpe/ieJIieHueM WX 3HAaYeHHH (paciugpoBKoi).

B  pazpmene  «OTBETCTBEHHOCTB»  ONPEACISIETCS  OTBETCTBEHHOCTH
JMOJDKHOCTHBIX ~ JIMII TPH  BBINOJHEHWHW  pabOT W/WiaM  dTamoB  pador,
PETIAMEHTUPYEMBIX TOKYMEHTOM.

B paznene «Onmucanuey naercs omnucaHue K OOBEKTY JOKYMEHTHpOBaHUsA. B
3aBUCUMOCTH OT CHelU(UKU 00bEeKTa TpeOOBAaHUS MOTYT M3JIaraThCsi B OJHOM HIIH
HECKOJIBKUX pa3Jieliax.

B paznene «lIpuiiosxkeHns» NEPEUUCISIIOTCS TIPUIOKEHUS K JOKYMEHTY B BUJIE
TabJnIl, MabIOHOB, CXEM, MATPHII, PUCYHKOB, ()OPM IOKYMEHTOB, aITOPUTMOB U T.1I.

B noxymenrtax Buna U, IICII, @ Hanuuue yka3aHHBIX pa3feioB HE SBISIECTCS
oOs3aTeNnbHBIM TpeOoBaHueM. TpeOoBaHMS K OQOPMIICHHUIO M  COACPIKAHUIO

nokymeHnToB Buga AU u IICII coaepxatcs B CTO- I'TIOY «3abalikanbckuii

roCyJapCTBEHHBIN Koyiex»- 02500675-08-22.
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Conepxanue u Buja jgokymenta Ttuma O (Dopma) omnpenensercs
pa3pabOTYMKOM JAHHOTO JOKYMEHTA U 3aBUCUT OT LEJIH KCIONb30BaHUSA JOKYMEHTA
JAHHOT'O BUAA.

Kypnansi, kotopsie npumensitorcs B CMK nnst perucrtpauuu uH@opmanuu,
JOJKHBI UMETh Ha TUTYJBHOM JIUCTE JAHHBIE O JaTe Hayajga M OKOHYAaHMs (eciu
’KypHaJ OKOHYEH), OTBETCTBEHHOM 3a BEJECHHE JKypHaJa.

Knaccudukanuioo mokyMeHTa, MOPSAKOBBIM HOMEp JOKyMEHTa, HOMEp €ro

BCPCUHN YCTAHABINBACT yHOHHOMOquHBIﬁ IO Ka4YCCTBY.

5.3 Onucanne Npoueayp U MPoOIECCOB

5.3.1 Jlnst uneHTUhUKAIIMN IPOIIECCa ONPEACIISIIOTCS :
¢ (yHKIMOHAJIbHOE Ha3HAYEHUE MPOIIECCa;
® OTBETCTBEHHBIN 3a MPOIIECC, 0OECIIEUNBAIOIIUN €r0 MEHEKMEHT;
® BBIXO/IBI ITPOIIECCca U MOTPEOUTENH MPOIECCa;
® BXOJIbl ¥ MOCTABIIMKH MPOIIECCa;
® STarbl BHITOJIHEHHS POIIECCa;
® yIIPaBJICHHUE MTPOIIECCOM;
® pecypchl mpoiiecca.

5.3.2 Omnucanme 1polecca  BBIMOJHSACTCS  Ha  OmaHke — 1mabiioHa
«MudopmanonHas kapta mpoiiecca» ¢ momolnbio mnporpammbel Microsoft Word
(ITpunoxkenne 14 CTO- TTIOY «3aballkalbCKUl TOCYIAPCTBEHHBIM KOJUICIMK) -
02500675-08-22). Ha ocCHOBHBIE TMpOIECCHl OOpPa30BATEIBHOTO  YUPCIKICHHUS
pa3pabaThIBaIOTCS JOKYMEHTHPOBAHHBIE MPOIIEAYPHI, K COIEPIKAHUIO U 0(OPMIICHUIO
KOTOPBIX MPEABSIBISIIOTCS TpeOOBaHMs yKka3zaHHbIE B 11.5.2 HacTosmen JI1.

5.3.3 I'padnueckoe onrcanue alroOpuTMOB MPOIIEAYP BHITIONHIETCS Ha OJaHKE

mabmnona «Anroput™ [I1» ¢ ucnonb3oBanuem aBToQuryp u3 pasuena «biok-cxeMbl

Microsoft Word».
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Jl1st n300pakeHus OTAENbHBIX IAarOB aJITOPUTMA, BXOJOB/BBIXOJIOB, PECYPCOB,
YIPABJICHUS MCHOJB3YIOTCS yCIOBHBIE 0003HaUeHUs], yKa3aHHble B [Ipunoxenun 12

CTO- T'TIOY «3abaiikanbckuii rocyaapcTBeHHbIN Koex»- 02500675-08-22.

6 YIIPABJJEHUE BHYTPEHHEN JOKYMEHTAIIUEN

6.1 Pa3paGoTka, corjiacoBanue, BBejeHHe B JieiicTBHe,
THPAKUPOBAHNE, YYeT U PACChLIKA, XpaHEHHE

6.1.1 TIlpomemypsl pa3paOOTKH, COTJACOBaHUS, BBEICHUS B JCHCTBUE,
TUPKUPOBAHUS, yI€Ta U PACCHUIKH, XPAaHCHHUS BHYTPECHHEH TOKYMEHTAIIUN OTTUCAHBI
B Paznene 5 CTO- I'TIOY «3abaiikanbCckuii rocy1apcTBeHHBIN KoJuiemk»- 02500675-
08-22. Ilpu pa3paboTKe TOKYMEHTAIIMU HCIOJIB3YIOTCS AJIEKTPOHHBIE madioHbl PK,
UK, AI1, TICIT u 1.

6.1.2 BHOBBL coO31aBacMbIii JOKYMEHT aHaJU3HpPYETCS pPa3pabOTUYMKOM Ha
aJICKBaTHOCTh OITUCBIBAEMOM JCATCIIBHOCTH M Ha COOTBETCTBHE TpPEeOOBAaHUSIM
HOpMaTUBHOM gokymeHTanuu, B ToM uuciie [[OCT P UCO 9001 u CTO- I'TIOY
«3abarkanbCKuil TocyaapcTBeHHbIN KouteLx»-02500675-08-22.

[Tocie monmucu pa3pabOTUYMKOM, CO37aBAaECMbIii JOKYMEHT IepeaacTcs Ha
IPOBEPKY M COTJIAaCOBAaHUE CIICHHMAINCTY IO Ka4yecTBY OOpa3oBaHUS H Ha
YTBEPXKJCHUE TUPEKTOpA KOJUICIKA. YTBEPIKICHHBIH JOKYMEHT IOJydYaeT CTaTycC
OpPUIMHAJIA.

JIns pacCchUIKM HOBOTO JOKYMEHTa C OpHUTHHAjIa CHUMAIOTCS KONUU U
PACIIPOCTPAHSIOTCS  COTVIACHO JINCTY PACCBUIKM. YCTapeBIIME M 3aMCHSCMbIC
JOKYMEHTBI U3BIMAIOTCS M YHUUTOXKAIOTCSA. OpUTHHANBI YCTAPEBIIUX U 3aMEHSIEMBIX
JOKYMEHTOB ToMedarTcss «OTMEHEH» W XpaHATCA Y CHCIHUAINCTa IO KayeCTBY
o0pa3oBaHUsI.

6.1.3 Ilpu HE0OXOUMOCTH BHECEHNUS M3MEHEHUH B JCHCTBYIOIIHNE JOKYMECHTHI,
JOKYMEHT TIPOXOJHMT T€ JKE€ CTaaud, 4To M Ipu pa3padorke. Ha wmsmeHeHHOM
JIOKYMEHTE YKa3bIBaeTCS HOBas BEPCHsI, OPUTHHAT JOKYMEHTA 3aMEHSCTCS HOBBIM.

Ha n3nsarom OPpUIHHAJIC CTaAaBUTLCA OTMCTKA «OT™MeHEH» U OH nepeMeacTCda B apXuB
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CnoyxObl  kauecTBa. JIOKYMEHTBI 3aMEHSIOTCS COIJIACHO JIUCTY  PAaCCBUIKH.
3aMeHsIeMbIe IOKYMEHTHI (JIMCThI) U3BIMAIOTCS Y TIOJPA3ICIICHUI B YHUUITOXKAIOTCSI.
6.1.4 DnexkTpoHHbIe BapuaHThl Bcex NokyMeHTOB CMK xpausarcs y

CTICIIMAJIICTA 110 Ka4eCTBY 00pa30BaHUsI.

0.2 BHeceHMe H3MEHEHU

6.2.1 U3smenenus k JJCMK pazpabGatbiBatoTcs mpH 3ameHe, 10OABICHUU WU
UCKIIFOUCHUU OT/ICIIbHBIX MTOJIOKEHUM.

6.2.2 Pa3paboTky W3MEHEHUN TMPOBOAUT OTBETCTBEHHBIN HCIOIHUTEH
nojpaszeneHus-pa3padoTurka (pyKoBOAUTEh IIpoIiecca).

6.2.3 Jna BHecenuss m3MeHeHus B JICMK OTBeTCTBEHHBIN HCIIOJIHHUTEIH
oopmisier uzmenenus (Ilpmnoxenne 2) u npoekt npukasa (IIpunoxkenue 3).

6.2.4 Ilpu wuznoxenun Ttekcta m3MeHeHuss k JICMK cneayer ykas3wIBaTh
HOMEpA Pa3AeoB, MOIPA3/EIIOB, ITYHKTOB, MOIIYHKTOB.

6.2.5 Ilpu momonnenuun tekcrta JJCMK HoOBBIMH paznenamMu, mojpasieiiamH,
NyHKTaMH, MOJMYHKTaMHU, MPUIOKEHUSMH WA TNPU HCKIIOYEHUH KX U3 TEKCTa
HYMEpPAIMI0 JIEUCTBYIOIIMX pPAa3[ejoB, MOAPA3AEIOB, IYHKTOB, MOAMYHKTOB,
OPWIOKEHUN U3MEHSTh HE TOITyCKAaeTCs.

6.2.6 BHOBb BBeACHHBIM TyHKTaM, IMOJANYHKTaM M T.II. HEOOXOIUMO
OpUCBaWBaTh HOMEpA JEUCTBYIOIIMX MPEABIAYIIUX IMYHKTOB, MOAMYHKTOB C
n00aBlIeHNEM CTPOYHOM OYKBBI pPYyCCKOro angaBuTa W TMOMENIaTh HUX MOCIe
JNEUCTBYIOIIUX.

Ipumep:

.3.4 a, [Ipunoxenue 1a

6.2.7 B cnydae ecid MyHKT, MOAIYHKT BBOJUTCS TOCIEIHUM, JTOMYCKAETCS
YBEIIMYUTh €r0 HyMEPAIHIO.

6.2.8 IIpoext mnpukaza o BHecennn wu3MmeHeHud B JICK momkeH OBITH
COTJIACOBAH C TEMU K€ MOJAPa3AeICHUIMHU (I0KHOCTHBIMHU JIMIIAMU), C KOTOPHIMH OH

OB COTJIacOBaH MpH pa3pabOTKe JOKYMEHTA.
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6.2.9 [Iprka3 O BHECEHHMM W3MEHECHHN MOANUCHIBAETCA JTUPEKTOPOM
KOJIIeKa.

6.2.10 He mno3gHee cueayromero AHS TOCi€ TOANUCAHUS TIPUKasza
OTBETCTBEHHBIM HCIOJHHUTENb MEPEeNacT DIICKTPOHHBIM TEKCT JOKYMEHTa ¢
BHECEHHBIM B HETO U3MEHEHUSMH U TPUKA30M O BHECEHUU U3MEHEHUN CIEUAIIUCTY
0 Ka4eCTBY 00pa30BaHUsl.

6.2.11 CrneunayiucT Mo KauyecTBy OOpa30BaHMS 3arOJHSAET JUCT PETUCTPALUU
U3MEHEHUW, BHOCUT M3MCHEHUS B OPUTHMHAI U OOHOBJISIET JJICKTPOHHYIO BEPCHIO
JNCMK, nenaer ormeTku 00 u3MeHeHUU B <«OKypHalie peructpanuu JOKYMEHTOB
CMKp.

6.2.12 Crenmanuct 1Mo Ka4ecTBy 00pa3oBaHUs OPTaHU3YET TUPAKUPOBAHUE
n3MeneHuii B coorserctBuu ¢ Pasneirom 5 CTO-T'TIOY «3abaikanbckuii
rocyaapcTBeHHbIN Komiex»-02500675-08-22 u pacchliKy H3MEHEHH
nonb3oBatensaMm JJCMK mo «JIucTty pacchuikmy».

6.2.13 Ilpu nonyuenun usmeHenuit k JJCMK pykoBoguTenu moapasaeneHuit
OCYIIECTBIISIIOT PETUCTPAIMI0 M3MEHEHHM B «Jlucre peructpan H3MEHEHUI
koruu JICMK, BKI€MBaIOT TEKCT U3MEHEHUS K COOTBETCTBYIOIIEMY pa3ley, IyHKTY
JNCMK.

6.2.14 PykoBomuTenu moapa3/ieieHH OOCECIeYnBAIOT O3HAKOMIICHHE C
U3MEHEHMSIMU TIEpCcOHasa Mopa3IeieHH Mo pOCIUCH B «JIuCTe 03HAKOMIICHUS».

6.2.15 Komusa mnpukaza O BHECEHHMH W3MEHEHHMA XpaHUTCS BMECTe C

opuruHaiom JICMK.

6.3 AHHYJMpOBaHNe TOKYMEHTOB

6.3.1 B cmyugae ormenn JICMK chnemuanuct mo kadyecTBy OOpa3OBaHHS
MPOCTABIISICT Ha TUTYJIHHOM JIUCTE OPUTHHAJA JOKYMEHTA INTaMIl KPaCHOTO IIBETa
CJIEYIOIIETO BUAA:

AHHYJIUPOBAH

OcHoOBaHue
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3aMeHEH

6.3.2 B oTTHCKe mITaMIIa yKa3bIBa€TCA OCHOBaHME (JjaTa U HOMEP IMpHUKa3a) 1o
kotopomy JICMK ytpatun cuny.

6.3.3 Ecaum B3amen otrmenenHoro JICMK BBenen B jaeiictBue apyroit
JOKYMEHT, TO B OTTUCKE IITaMIla TakXKe YyKa3blBaeTca HH(opMmanus 00 3ToM
noKyMeHTe (0003HaUeHHEe TOKYMEHTA).

6.3.4 B cayuyae ormennl JJCMK cnemumanuct mo kadyecTBy OOpa30BaHMS
OpraHu3yeT O3HAKOMJIEHHE PYKOBOJUTENEH moapasaeneHuii-noiab3oBarteneii [JCMK
¢ mnpukazom 00 otmene paedctBus [JICMK, u opranusyer usbsITHE paboumx
HK3EMIUISIPOB HEJIEUCTBYIOIIETO JOKYMEHTa B CpPOK, HE TMPEBBIIIAIONIETO J1aThl
BBEJICHUS B JIEWCTBUE HOBOTO JOKYMEHTA, U3JAHHOT'O B3aMEH OTMEHEHHOTO.

6.3.5 Cmyx0a KayecTBa YHHMUYTOXKAET IMOJYYEHHBIE OT TMOJIb30BaTeIeH
DK3EMIUISIPBl  HEACHCTBYIOIIETO JOKyMeHTa U odopmisieT akt 1o Gopme
(ITpunoxenwue 4).

6.3.6 OcHoBanue (nata u Ne mpukasa), o KOTOPOMY JOKYMEHT yTPaTUJl CHITY,
uHpopmansi 00 UBBATUM ¥  YHUUYTOKEHMHM 3apETHMCTPUPOBAHHBIX  KOTHIA
HeJencTBYoero fokyMeHTa (Ne u gaTta akta) 3aHocstcs B «XKypHan perucrpauuu
nokyMeHToB CMK».

6.3.7 DnexTpoHHass BEpCUSl HEIECUCTBYIONIETO JAOKYMEHTa TOJJICKHUT B JICHb

NPUHSTHS penieHus (TIOINMMCaHus MpruKa3a) 00 OTMEHE IOKYMEHTA.

YIIPABJIEHUE BHEIIHEN JTOKYMEHTALIUEN

7.1  VYmpaBnenue BHemHedl jgokymeHtauumeir CMK  ocymecTtBisiercs
CHELUAIIMUCTOM IO Ka4eCTBY 00pa30BaHUsI.

7.2 Buemmnue pokymeHTsl ('OCT, 'OC wu T.m.) mpoXomsT TPOBEPKY Ha
aJICKBaTHOCTH TPH TJIAHUPOBAHUH PA0OT, B KOTOPHIX OHU OYIyT HCIONB30BaThCA. B
ClIy4yae HaJu4usi U3MEHEHHM, HOBbIE IOKYMEHTBI WJIM UCIPABICHUS 3aKa3bIBAIOTCS B

YIIOJIHOMOYCHHBIX OpPraHu3aiuax.
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7.3 OpuruHaibl BHEIIHUX JTOKYMEHTOB XPaHATCS Yy CHELUAINCTA [0 KAYECTBY

oOpa3zoBaHus.

Komun AOKYMCHTOB INCpCAAOTCA B HOAPA3ACICHUA IIO0 MCPC

HEOOXOIMMOCTH — TO 3asiBKaM pPYKOBOJUTENEH moJpa3feieHuil. YcrapeBliue u

3aMCHCHHBIC IOOKYMCHTLI HM3BIMAIOTCA W YHHUYTOKAIOTCA. Pacchiika m M3MEHEHUS

BHEIIHUX JOKYMEHTOB perucTpupyercs B «KypHane perucrpauum JIOKYMEHTOB

CMK».
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IIpunoxenue
Cranuu ynpaBiieHHs] U MaTpHIla paclpeiesIeHHs] OTBETCTBEHHOCTH
Y IOJJTHOMOYMH ITpH ynipaBieHuu JokyMmeHranuein CMK
Cra i VIDaBICHIs JlomKkHOCTHBIE JINIA
JAH YTIP PK NK AIL, CTO JU, TICIT
Hupexrop,
PykoBonurenu
1 Onpenenenne norpedHOCTH PykoBonuTenn PykoBoauTenu YKOBOA
Jupextop IIPOLIECCOB,
B JIOKyMEHTE TIPOLIECCOB TIPOLIECCOB
PykoBoauTenu
ToJIpa3 esieH i
UPEKTO
Crernmanuct no | PykoBogurenu PykoBonurenu Hup P,
2 IInanupoBaHue pa3pabOTKH PykoBonurenu
Ka4yecTBY 00pa3oBaHMs | MPOLIECCOB TPOLIECCOB N
Tozipa3ieieHui
TIEIUATUCT no | PykoBomutenu PykoBonutenu PykoBonuTenu
3 Pa3pabotka, oopmiteHHe Crenmaimic 0 | PYKOBOMITET YKOBOZTE YROBOMTEH
Ka4yecTBY 00pa3oBaHMsl | MPOLIECCOB MPOLIECCOB NozIpa3ieNieHui
4  OmpeneneHue  craryca
JIOKYMEHTOB TIPH pa3paboTKe 03, PO 09, P2 09, PO 09, PO
W3 Yucia:
Crenanuct 1o
Crienuanmuct no | Croernmanuct M0 | KayecTBY
5 IIpoBepka Hupexrop Ka4yecTBYy Ka4yecTBYy 00pa3oBaHUsI
00pa3oBaHUs 00pa3oBaHUsI PykoBoautenu
o/Ipa3AesIeHun
K K
6 VYTBepxkieHue, BBOI B Aupeirop Aupexrop
neficTaHe Hupexrop PykoBonurenu Jupekrop PykxoBonurenu
IIPOLIECCOB [IOJIpa3ACIICHUI
CrienuanmucT o | Croermpanuct 110
Ka4ecTBY Ka4ecTBY Crenpanuer 1o
Crienuanuct j3(0) Ka4yecTBY
7 Peructpanus, y4er 00pa3oBaHUA o0pa3oBaHus
Ka4yecTBY 00pa3oBaHUs o0pa3oBaHus
PyxoBonurenu PykoBonurenu
Otnen xaapoB
MPOLIECCOB MPOLIECCOB
OouTHn OUTHU
OUTHU
8 TupaxxupoBaHue, Crieramuct mo | Crmemmanuer  mo | OUTU
Crienuanmuct 110
pacripeneneHue Ka4ecTBY Ka4yecTBY Otnen xazxpos
KadecTBY 00pa30BaHUA
obpa3zoBaHus o0pa3oBaHus
9.Xpanenue: Crienuanmuct o | Crnenmanuct o | Croermanuct mo | Otxmen KagpoB —
— MECTO XpaHEHHS Ka4yecTBY 00pa3oBaHuUs | KauecTBY KauecTBYy 03 (AN)
-05 obpazoBanus — O3 obpazoBanus — O3 | Crnenuanuct 1o
PykoBoaurenu PykoBonurenu PykoBonurenu Ka4ecTBY -
TIOpa3IeIeHuH, MIPOIIECCOB, MIPOIIECCOB, OD(TICII)
JIOJDKHOCTHBIE JMIa — | MOApa3JeNeHUl, MOJIpa3AeICHUH, Ha pabounx
PD JOJDKHOCTHBIE JIMIA | TOJDKHOCTHBIC MecTax -
-PD mura - PO POIICIT)
— CPOKH XpaHEHHUS Jlo nepensnanus o nepensnanus o nepensnanus Jo nepensnanus
PykoBonurenu PykoBonurenu
10 Awnanus, axryanmsanus, | Crienquanuct 10 YKOBOIL YKOBOZL PykoBopuTenu
. MPOLIECCOB, TIPOIIECCOB, N
BHECEHHE W3MEHEHUH, | Ka4ecTBY 0Opa30oBaHUs . N TIOAApa3/IeIIeHAI
O TnpexTop TIOZIpa3ieNieHn i TIOZIpa3/IeIIeHAI Jinpextop
Jupexrop Hupekrop
PykoBonurenu PykoBoaurenu PykoBonurenu
11 Ormena HupekTop YROBOI YROBOI YKOBOI N
TIPOIIECCOB TIPOLIECCOB TIOApa3AeIeHUH
Otnen kampoB
Crienanuct no | PykoBonurenu PykoBoaurenu A Ap
12 Uzbstue, yrrian3anms PykoBonurenu
Ka4ecTBY 00pa30BaHMs | MPOIIECCOB TIPOLIECCOB N
TIOApa3AeIeHUH
13 ApxuBupoBaHue: Crienmasuct mo | Crienmammct mo | Crmermamecr 1o | Ha  ycmotpenne
Ka4ecTBY 00pa3oBaHMA | KauecTBY Ka4ecTBY pyKoBonuTenen
Apxus Cayx0b1 | 00pa3zoBaHUA 00pa3oBaHUA HoApa3IeIeHUH
-MECTO XPaHEHHUS KauecTBa ApxuB Cayx0bl | ApxuB  CiyxObl | ApxuB
KavyecTBa KadyecTBa
-CPOKH XpaHEHUs], JIeT 1 1 1 1
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IIpunoxenue
O¢opmiieHne U3MEHEHHH K JOKYMEHTY
N3MEHEHMUS Ne
naumeHoanue JJCMK u ero o6o3HaueHue
[IpunsTo u BBeneHo B aerictBue [lpukazom No___ ot «___ » 20_r.
JlaTa BBesmeHHS «__ » 20 1.
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[Tpunoxenue 3
®dopwma npoekta npukasa Ha BBeaeHue JICK B gelictBue

MHUHHCTEPCTBO OBPA30BAHNS, HAYKU 1 MOJIOJAEXXHOM ITOJIMTUKH
3ABAUKAJILCKOI'O KPAS

I'ocynapcTBeHHOE 00pa30BaTEIILHOE YUPESIKICHUE
cpenHero mpoQecCHoHaIbHOTO 00pa30BaHMUs

«3abalikabCKUi TOCYIapCTBEHHBIN KOJIICIK»

IIPUKA3
OT« __ » 20 T r.Uuta Ne
1 «O BHEeceHNH U3MEHEeHU
»
Ne uzmenenus JJCK

Ilpeambyna

IIPUKA3BIBAIO:

1 Buectu B U3MEHEHNE C « » 20 r.

obo3nauyenue u HaumenoBanue JJCK Ne n nHaumenoBanue uzmerenus JJCK aTa

TeKCT u3MEeHEeHHs TPUIIaraeTcs.

2 YCTaHOBHTH CPOK BBEICHHS U3MEHEHHUS C «___ » 20 r.

Jara

3 PykoBoautemo IlenTpa wWHGOPMAIMOHHBIX TEXHOJOTUH W HHpOpMATUKH |...]
OpraHu30BaTh THUPAKUPOBAHHE HEOOXOJMMOTO YHCIa JHCTOB 3aMEHbI MO 3asBKE CIELUAINCTa IO
KadecTBy oOpazoBanus. Cpok: «___ » 20_r.

4 Cpoenuanucty Mo KauecTBY oOpa3oBaHus [...| OpraHu30BaTh pPACCBUIKY H3MEHEHUI
3aperucTPUPOBAHHBIM IOJIB30BATENSIM COTTIACHO «JIMCTY paCCBHUIKMY.

5 PYKOBOI[I/ITCJ'IHM HOﬂpaSHGHCHI/Iﬁ [] OpraHn3oBaTb O3HAKOMJICHHC IIOAYHMHCHHOI'O

InepcoHajia € UM3MCHCHHAMH, €TI0 BHCAPCHHC UM BHCCCHHC U3MEHEHUU B YYETHBIC DSK3CMILIAPBL
JICMK.

6

OITMCaHnue MCpOHpHHTHﬁ, KOTOpbIE HGOGXOZ[I/IMO UCIIOJTHUTD IJI BBEICHUSA W3MEHEHHI

7 KOHTpO.]'IL 3a BBIIIOJIHCHUEC HACTOALICTO IIPpUKa3a BO3JIOKUTb HA

JOJDKHOCTD, (baMI/IJ'II/ISI. WHUOHAJIbI

Jupextop Koyiemka N.H.JTxoOun
P P

Bepcusa: 1.0 Cmpanuya 20 uz 23




I'TIOY «3abaiikanbCKuii roCyAapCTBEHHBINH KOS

HII «YnpaBieHrEe JOKYMEHTALIUEN

CMK-I1—4.2.3

[Tpunoxxenue 4

MUHHCTEPCTBO OBPA3OBAHUS U HAYKH 3ABAKAJIBCKOI'O KPAS
I'ocymapcTBeHHOE PO ecCHOHATBHOE 00Pa30BaTEIBHOE YIPSIKICHHE

«3abaiikanbCKuil roCyIapCTBEHHBIN KOJUIEIK»

AKT

OT & » 20 1. r.Uurta Ne

O cniucanum v ynnutoxxeHun Heaeiicresyromeii JICK
Ha ocHoBanuu npukasa ot «__» 20__1. Neo U3bSTHl U YHHUYTOKEHBI
Jara HOMEDp prKasa

CICAYIOIIHUEC 3apCTUCTPUPOBAHHBIC KOITNHN HeﬂeﬁCTBYIOHIeFO
0003HaueHNE 1 HAUMEHOBAHHE HEIeH CTBYIOIIErO JIOKYMEHTa

Homep pabouunx HaumenoBanue noapaseneHus- KomuuecTBo
[Tpumeuanue
IK3EMILISIPOB 0JIb30BATENS DK3EMILISIPOB, IIIT.
Bcero BHECEHO B aKT U MOJIEKUT YHUUTOKEHUIO 3aperuCTPUPOBAHHBIX KOTTUH.
CrienmayiicT 1Mo KauyecTByoOpa3oBaHUs E.C. bensaBuena

Bepcusa: 1.0 Cmpanuya 21 uz 23
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